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1 Aims 

The aims of this policy are: 

1.1 To ensure compliance with the School's charitable purposes. Cranleigh Prep School 

is an independent prep school with a Christian ethos and is a selective school for 

pupils aged between 7 and 13. 

1.2 To identify and admit children who will benefit from an academic education and who 

will contribute to and benefit from the ethos and activities of our school community.  

We will only admit a child who has met the academic criteria. 

2 Equal Treatment   

We welcome children from many different ethnic groups, backgrounds and creeds.  Human 

rights and freedoms are respected but must be balanced with the lawful needs and rules of 

our school community and the rights and freedoms of others. All candidates for admission will 

be treated equally, irrespective of their or their parents' race, colour, language, religion, 

political or other opinion, national or social origin, association with a national minority, 

orientation, property, birth or other status. We expect all of our pupils to attend our chapel 

services and school assemblies which are fundamental to our Christian ethos. 

3 Disability and Special Educational Needs   

The School has limited facilities for the disabled but will do all that is reasonable to comply 

with its legal and moral responsibilities under the Equality Act 2010 in order to accommodate 

the needs of applicants who have disabilities for which, with reasonable adjustments, the 

School can cater adequately. 

The School needs to be aware of any known disability or special educational need which may 

affect a child's ability to take full advantage of the education provided at the School.  Parents 

of a child who has any disability or special educational needs should provide the School with 

full written details at registration, or subsequently before accepting the offer of a place.  

The School needs this information so that, in the case of any child with particular needs, we 

can assess those needs and consult with parents about the adjustments which can 

reasonably be made to cater adequately for the child's needs both during the admission 

process and if an offer of a place is made. 

Similarly, if special education needs or a disability become apparent after admission, the 

School will consult with parents about reasonable adjustments that may allow the child to 

continue at the School. 

4 Procedures and Entry Points   

These procedures apply at the two main points of entry: 7+ and 11+ and also to candidates 

for occasional vacancies in any other year group 

 



  
Cranleigh Prep School 

Admissions Policy  
 

Page 2 of 4 

Summary:   

Our admission procedure has four elements: 

4.1 Competitive entry tests (see below)  

4.2 Interviews; a general interview to explore the candidate's interests, attitude to school, 

personal qualities, ability to contribute to the school community, support available at 

home and any relevant connection with the school;   

4.3 Character references; The Head of the candidate's current school will be asked to 

provide a written reference as to the candidate's academic ability, attitude and 

behaviour, involvement in the school community, talents and interest, and any other 

special circumstances such as special education needs, or a disability.  The 

reference may also include the results of tests taken at the school (such as NFER or 

SATs); 

4.4 Disability assessments (if applicable).   

5 Entry Tests 

5.1 11+ entrants spend a morning with us in November for Art, music sport and 

interviews. Some standardised testing is done.  They return in January for more 

formal written assessments in English, Maths and Reasoning. 

5.2 All 7+ entrants spend a day visiting the school in January or early February. They are 

assessed in Maths, spelling, reading, reasoning, sport, music and Art. 

5.3 Pupils who apply after the assessment days or for entry to other year groups will be 

assessed individually or in groups. Standardised tests and written tests appropriate to 

their entry point will be set. If there is a time constraint on the testing day for an 

individual’s application for extenuating circumstances, tests will be selected 

depending on what is deemed necessary, taking into account reports from the 

applicant’s current Head and standardised data provided. 

 

6 Special Circumstances   

We recognise that a candidate's performance may be affected by particular circumstances, 

for example: 

6.1 If he/she is unwell when taking tests or has had a lengthy absence from his/her 

school; 

6.2 If there are particular family circumstances such as a recent bereavement; 

6.3 If there is a relevant educational history, for example education outside the British 

system; 

6.4 If the candidate has a disability or specific learning difficulties; 

6.5 If English is not the candidate's first language. 
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In any of these cases, we may request further information such as a medical certificate or 

educational psychologist's report and any associated correspondence or details from the 

pupil's current school (including samples of work) or any family history of dyslexia, as we 

consider necessary to make a fair assessment. 

7 Disclosures   

Parents must as soon as possible disclose any particular known or suspected circumstances 

relating to their child's health, allergies, disabilities or learning difficulties. 

8 Additional Factors   

The School is oversubscribed. If we have to decide between two or more candidates who 

meet our admission requirements after all appropriate allowances and special consideration 

has been given, we may give preference to: 

8.1 A child who already has a brother/sister in the school or whose parent is a former 

pupil here; 

8.2 A child whose parent is a current member of our staff; 

8.3 A child with a particular skill, talent or aptitude. 

9 Places Offered 

9.1 Places are offered and a reservation fee must be paid to secure a firm place.  A 

‘standard form of acceptance’ must also be completed. The deposit is refunded once 

the pupil leaves Cranleigh Prep School to go to a Senior School.  

 

9.2 Once a place has been taken up, a full term’s notice must be given in writing to the 

Head if the pupil is to be withdrawn. Failure to do this will result in the parent being 

charged a full term’s fees in lieu of notice.  

10 For a child to be formally offered a place, the following criteria need to be met: 

10.1 All information supplied must be true and accurate. 

 

10.2 If currently attending an independent school, the school must be informed and any 

financial obligations met. 

10.3 For overseas boarders, details of a UK guardian must be supplied. 

11 Waiting Lists 

11.1 Priority is given to siblings of current pupils and to boarders, providing they reach the 

required academic standard. 

12 Children coming from overseas schools 

It may not always be possible to assess children who are living overseas prior to entry. In 

these cases the following procedure is followed: 
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12.1 The Headmaster will request a reference from the current school and ask for copies 

of previous school reports, if they are available.  

12.2 The Headmaster will look particularly carefully at standardised scores. 

12.3 The Headmaster will telephone the pupil’s current Head and discuss the suitability of 

the applicant. 

12.4 A place may/ may not be offered on the strength of the above and the school 

reserves the right to call the applicant in for testing or to send test papers to the 

applicant’s school.   

This policy should be read in conjunction with the following: 

Induction of New Pupils Policy 

Equal Opportunities Policy 

 

This policy is reviewed annually 

Last reviewed June 2016 

S D Gravill 

Deputy Head 


